[Insert VA Letterhead]
MACROBUTTON NoMacro [Enter Date]
Maribel Franey

Division Director 
Division of Information Security & Privacy Management (DISPM)
Centers for Medicare & Medicaid Services (CMS) 

Dear Division Director:

I am requesting CMS data for a study entitled “MACROBUTTON NoMacro [Insert study title]”.  This study is being funded by MACROBUTTON NoMacro [Insert funding institution].  This study intends to examine the MACROBUTTON NoMacro [Enter study purpose].  Study objectives include MACROBUTTON NoMacro [Enter study objectives] .

This request involves new use of CMS data files.  Specifically, I am requesting new use of the following CMS data: 

2012 Buccaneer BENE ID to SSN Crosswalk 

[Enter years and data files, for example: 2006 - 2009 Medicare Part D Event Data, 2006 - 2009 Part D Drug Characteristics File] 

This is a VA research project, and all other CMS data for this project have been supplied through the VA Information Resource Center (VIReC).  VIReC will submit a finder file containing approximately [Insert number of subjects in finder file] Social Security Numbers to CMS on my behalf.  We are requesting the Buccaneer BENE ID to SSN Crosswalk in order to link the requested data with other VA data.
Enclosed with this data request is the required documentation for CMS Research Identifiable Files.  This request was developed with the assistance of the VIReC.  I acknowledge the CMS Disclaimer User Agreement that is contained within the Specifications worksheet.

The contact person for this request within our organization is Melissa Brown, VIReC Project Coordinator, and can be reached by e-mail at melissa.brown3@va.gov or by phone at (708) 202-5394.

Sincerely, 

[Enter name of Principal Investigator]
Principal Investigator
